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STATEMENT OF THE ISSUE:  The Contra Costa Association of Realtors (CCAR) is the prominent realtor association in 
Contra Costa County. Staff and members of the Rent Board are recommending that the Rent Board submit a formal letter 
to CCAR requesting amendments to existing language in the Realtors Disclosures and Disclaimers Advisory and additions 
to the Purchase Agreement Addendum to ensure that sellers and buyers of residential real estate in Contra Costa County 
are adequately informed of the Richmond Fair Rent, Just Cause for Eviction, and Homeowner Protection Ordinance. 
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RECOMMENDED ACTION: APPROVE a letter addressed to the Director of Governmental Affairs for the Contra Costa 
Association of Realtors requesting the inclusion of additional language in both the Disclosures and Disclaimers Advisory 
and Purchase Agreement Addendum documents and DIRECT staff to transmit the letter and keep the Rent Board apprised 
of the response from the Contra Costa Association of Realtors – Rent Board (Lauren Maddock/Virginia Finlay 620-5552). 
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DATE: November 20, 2019 
 
TO: Members of the Rent Board 
 
FROM: Lauren Maddock, Rent Board Chair 
 Virginia Finlay, Boardmember 
 Nicolas Traylor, Executive Director 
 Paige Roosa, Deputy Director 
  
SUBJECT: REQUESTED AMENDMENTS TO CONTRA COSTA ASSOCIATION OF 

REALTORS DISCLOSURES AND DISCLAIMERS ADVISORY AND 
PURCHASE AGREEMENT ADDENDUM DOCUMENTS 

 
STATEMENT OF THE ISSUE: 
 
The Contra Costa Association of Realtors (CCAR) is the prominent realtor association 
in Contra Costa County. Members of the Rent Board are recommending that the Rent 
Board submit a formal letter to CCAR requesting amendments to existing language in 
the Realtors Disclosures and Disclaimers Advisory and additions to the Purchase 
Agreement Addendum to ensure that sellers and buyers of residential real estate in 
Contra Costa County are adequately informed of the Richmond Fair Rent, Just Cause 
for Eviction, and Homeowner Protection Ordinance.  
 
RECOMMENDED ACTION:  
 
APPROVE a letter addressed to the Director of Governmental Affairs for the Contra 
Costa Association of Realtors requesting the inclusion of additional language in both the 
Disclosures and Disclaimers Advisory and Purchase Agreement Addendum documents 
and DIRECT staff to transmit the letter and keep the Rent Board apprised of the 
response from the Contra Costa Association of Realtors – Rent Board (Lauren 
Maddock/Virginia Finlay 620-5552). 
 
FISCAL IMPACT: 
 
The fiscal impact of this item, if approved by the Contra Costa Association of Realtors, 
will depend on the frequency with which the Rent Program receives requests for 
completion of the proposed Property Status Form. The staff time required to complete 
the Property Status Form and corresponding Public Records Act requests is anticipated 
to range from one to five hours, depending on complexity, per request. This staff time 
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will be absorbed by existing employees and is not expected, in isolation, to merit or 
require the hiring of additional staff members at this time. 
 
DISCUSSION:  
 
Background 
 
The Contra Costa County Disclosures and Disclaimers Advisory document is used in 
conjunction with the California Association of Realtors Statewide Buyer and Seller 
Advisory to provide general information about selling and buying real property in Contra 
Costa County (Attachment 1). This document contains general topics of information and 
provides standardized advice on one or more items related to the sale of real property. 
Nothing specific about the property is disclosed and the advice contained in the 
document is what a real estate broker typically warns their clients about.  
 
Item 48 on page 15 of the Disclosures and Disclaimers Advisory document, titled, “Local 
Rental Issues,” mentions the existence of “Rent and Eviction controls which has been 
the subject of litigation […]” The existing language neither mentions the fact that such 
litigation was dismissed without prejudice in May 2017, nor does it include contact 
information for the Rent Program. Staff and Boardmembers Maddock and Finlay are 
recommending minor edits to clarify existing language.  
 
The Purchase Agreement Addendum document is intended for use in the City of 
Richmond and is applicable to properties with four or fewer units. The document is 
produced by a prospective purchaser of property and given to the seller for completion 
(Attachment 2). The Purchase Agreement Addendum contains information about 
specific requirements associated with residential real estate, such as Sewer Lateral 
Compliance, the existence of Marina Bay Redevelopment Fee, Water Conserving 
Plumbing Fixture requirements, and other safety requirements. Boardmembers 
Maddock and Finlay are recommending the inclusion of language specific to the Rent 
Ordinance in this document. 
 
Requested Amendments 
 
As articulated in the letter to the Director of Governmental Affairs for the Contra Costa 
County Association of Realtors, the specific amendments requested by the Rent Board 
are as follows (Attachment 3): 
 

1. Item 48 of the Disclosures and Disclaimers Advisory be amended to include the 
following (amendments are in bold): 

 
The City of Richmond enacted an Ordinance covering Rent and Eviction Control 
that was the subject of litigation but the lawsuit was later dismissed without 
prejudice in May 2017. Other cities have or may create comparable 
requirements and/or require the existence of applicable laws regulating their 
ability to rent property and satisfy themselves as to whether that type of 



ITEM G-3 

Page 3 of 3 
November 20, 2019 

ordinance will impact their intended use of the Property. Determining the 
existence of and/or the applicability of any laws regulating the ability of a 
Property Owner to rent some or all of the property, the amount of rent, the 
eviction of tenants, and/or mandatory city rental health and safety inspections, is 
beyond the expertise of the real estate professionals. For more information 
about the City of Richmond Rent Ordinance, sellers and buyers should 
contact the Richmond Rent Program, located at 440 Civic Center Plaza, 
Suite 200, Richmond, CA 94804 | (510) 234-RENT [7368] |  
rent@ci.richmond.ca.us.  

 
2. The “Sources of Information” section on page 5 of the Purchase Agreement 

Addendum be amended to include following: 
 

Richmond Rent Program: www.richmondrent.org, 440 Civic Center Plaza, Suite 
200, Richmond, CA 94804, Tel: (510) 234-RENT [7368], Email: 
rent@ci.richmond.ca.us  

 
3. Attachment 4 be incorporated into the Purchase Agreement Addendum to verify 

compliance with the Rent Ordinance. A corresponding Property Status Form 
would be completed by a Rent Program staff member upon the request of a 
seller (Attachment 5). 

 
Proposed Next Steps 
 
Should the Board approve of the proposed letter, staff will send the letter on the 
following business day to the CCAR Director of Governmental Affairs. The specific 
requests contained in the letter will be forwarded to the CCAR Forms Committee, 
followed by the Board of Directors, for their consideration and approval. According to 
the CCAR Director of Governmental Affairs, the earliest the Forms Committee could 
reasonably consider the Board’s request would be within the first quarter of 2020, likely 
in March or April. Staff members will keep the Board apprised of their progress and any 
updates from the Forms Committee and Board of Directors. 
 
DOCUMENTS ATTACHED: 
 
Attachment 1 – Contra Costa County Disclosures and Disclaimers Advisory 
 
Attachment 2 – Contra Costa County Purchase Agreement Addendum 
 
Attachment 3 – Letter to CCAR Director of Governmental Affairs 
 
Attachment 4 – Richmond Rent Program Certification of Compliance 
 
Attachment 5 – Richmond Rent Program Property Status Form 
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CITY OF RICHMOND RENT PROGRAM 

 
SENT VIA EMAIL 
 
November 20, 2019 
 
Heather Schiffman 
Director of Governmental Affairs 
Contra Costa Association of Realtors 
1870 Olympic Boulevard, Suite 200 
Walnut Creek, CA 94596 
heather@ccartoday.com  
 
 
Dear Ms. Schiffman: 
 
On November 30, 2016, City of Richmond voters approved Ballot Measure L, establishing the 
Richmond Fair Rent, Just Cause for Eviction, and Homeowner Protection Ordinance (hereafter 
“Rent Ordinance” in the City of Richmond. Codified in Section 11.100 of the Richmond 
Municipal Code, the Rent Ordinance places limitations on the amount of rent that may be 
charged for rent-controlled units, requires that Landlords have one of eight “just causes” to 
terminate a tenancy, and establishes a five member Richmond Rent Board to govern the 
Richmond Rent Program agency.  
 
Given the significant scope and impact of the Rent Ordinance on residential real estate in the 
City of Richmond, the Rent Board finds it prudent that the Disclosures and Disclaimers 
Advisory as well as the Purchase Agreement Addendum be amended to include specific 
information about the Rent Ordinance. The incorporation of relevant information in these 
documents will help to ensure that realtors, prospective buyers, and sellers are adequately 
informed of their rights and obligations as it pertains to the new law. 
 
The specific amendments requested by the Rent Board are as follows: 
 

1. Item 48 of the Disclosures and Disclaimers Advisory be amended to include the 
following (amendments are in bold): 
 
The City of Richmond enacted an Ordinance covering Rent and Eviction Control that 
was the subject of litigation but the lawsuit was later dismissed without prejudice in 
May 2017. Other cities have or may create comparable requirements and/or require the 
existence of applicable laws regulating their ability to rent property and satisfy 
themselves as to whether that type of ordinance will impact their intended use of the 
Property. Determining the existence of and/or the applicability of any laws regulating 
the ability of a Property Owner to rent some or all of the property, the amount of rent, 
the eviction of tenants, and/or mandatory city rental health and safety inspections, is 
beyond the expertise of the real estate professionals. For more information about the 
City of Richmond Rent Ordinance, sellers and buyers should contact the Richmond 
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Rent Program, located at 440 Civic Center Plaza, Suite 200, Richmond, CA 94804 | 
(510) 234-RENT [7368] |  rent@ci.richmond.ca.us.  

2. The “Sources of Information” section on page 5 of the Purchase Agreement Addendum 
be amended to include following: 

Richmond Rent Program: www.richmondrent.org, 440 Civic Center Plaza, Suite 200, 
Richmond, CA 94804, Tel: (510) 234-RENT [7368], Email: rent@ci.richmond.ca.us  
 

3. The following attachment be incorporated into the Purchase Agreement Addendum to 
verify compliance with the Rent Ordinance. 

The Rent Board is committed to educating community members about the Rent Ordinance and 
values its partnership with the Contra Costa County Association of Realtors. To that end, the 
Board appreciates your consideration of the amendments requested above.  
 
Please feel free to contact me should you have any questions or require additional information. 
 
Sincerely, 
 
 
 
Lauren Maddock 
City of Richmond Rent Board Chair 
lmaddock@richmondrent.org  
 
Cc: Nicolas Traylor, Executive Director, City of Richmond Rent Program 
 
Enclosures: 
 
Richmond Fair Rent, Just Cause for Eviction, and Homeowner Protection Ordinance 
Compliance form 
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CITY OF RICHMOND FAIR RENT, JUST CAUSE FOR EVICTION, AND HOMEOWNER 
PROTECTION ORDINANCE 
 
RICHMOND RENT PROGRAM CERTIFICATION OF COMPLIANCE: 
 
A Property Status Report: 
 

 has been provided to the Buyer  

 has not been provided to the Buyer  
 

A.  In Compliance: If checked, Seller warrants that property is in compliance with 

the provisions of the City of Richmond Fair, Rent, Just Cause for Eviction, and 
Homeowner Protection Ordinance, and no outstanding fees are owed. Seller shall 
provide Buyer with the Rent Program’s Property Status Form prior to verification of 
condition.  

B.  Not in Compliance: Responsibility of outstanding fees and other liability: 

By checking this box, Seller puts Buyer on notice that any outstanding fees owed to 
the City of Richmond Rent Board may be sought by the Rent Board from both the 
Buyer and Seller. The Seller and Buyer are furthered noticed that a transfer of 
property does not absolve the Seller of any potential liabilities owed in connection 
with the property to third-party persons, nor does it insulate the Buyer from any 
transferred liabilities that may have been incurred by the Seller. Both the Seller and 
Buyer may be held jointly liable for any liabilities owed to the City of Richmond Rent 
Board and/or third party persons.  

 Seller is obligated to bring the property into compliance and is required to 
deliver a Richmond Rent Program Property Status Form prior to verification of 
condition. 
 

 Buyer assumes all responsibility to bring the Property into compliance at their 
cost within sixty (60) days of close of escrow. NOTE: If the Property is not 
brought into compliance with the Richmond Rent Ordinance, the Buyer may be 
subject to treble damages and penalties for any rent overcharges and/or wrongful 
termination of tenancy, in addition to facing restrictions on being able to increase 
the rent or terminate a tenancy lawfully. 
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CITY OF RICHMOND RENT PROGRAM 
 

RICHMOND RENT PROGRAM 
PROPERTY STATUS FORM 

 
Property Address: _____________________________________________  APN: _____________________ 
 
Number of Residential Dwelling Units associated with the APN above: ___________* 
 
According to Rent Program records, the following is true concerning the property listed above: 
 

1. Payment of the Rental Housing Fee and Business License Tax 

 All Residential Rental Housing Fees and Business License Fees associated with the subject property have 
been paid. 

 $______________ in Rental Housing Fees and/or Business License Fee are outstanding. Note: Failure to pay 
either the Rental Housing Fee or Business License Tax may be asserted as a complete defense to an Unlawful Detainer 
(eviction) lawsuit. 
 

2. Property Enrollment and Tenancy Registration Requirements 

 All requisite Property Enrollment and Tenancy Registration (if required) forms associated with the subject 
property have been completed and submitted. 

 All requisite Property Enrollment and Tenancy Registration (if required) forms associated with the subject 
property have NOT been completed and submitted. 
 

3. Compliance with Rent Board or Hearing Examiner Orders or Settlement Agreements associated 
with the Rent Adjustment Petition Process 

 No issued Hearing Examiner or Rent Board orders or Settlement Agreements exists as it relates to this 
property 

 One or more issued Hearing Examiner or Rent Board orders or Settlement Agreements exists as it relates 
to this property. Pertinent information may be obtained by submitting a Public Records Act request to Cynthia 
Shaw (cynthia_shaw@ci.richmond.ca.us).  
 

4. Pending Petitions or Mediations 

 There are no Rent Adjustment Petitions or Rent Program Mediations pending with the above referenced 
property. 

 One or more Rent Adjustment Petitions or Rent Program Mediations are pending. Pertinent information 
may be obtained by submitting a Public Records Act request to Cynthia Shaw 
(cynthia_shaw@ci.richmond.ca.us).  
 
*Any discrepancies between the number of residential dwelling units reported by the Rent Program on this form and the 

number of units offered for sale should be brought to the attention of the Rent Program. 
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5. Rent Increase Restrictions and First Right of Refusal 

 
“Rent Increase Restrictions” means restrictions on the Maximum Allowable Rent that may be charged following 

an Owner Move-In notice of termination of tenancy or eviction (Rent Board Regulation 707) or following a 
Withdrawal From the Rental Market (Ellis Act (Government Code 7060-7060.7)) notice of termination of 

tenancy or eviction (Rent Board Regulation 502). 
 

“First Right of Refusal” means that any Tenant whose tenancy is terminated due to the Landlord’s need to 
temporarily undertake substantial repairs, the Landlord’s decision to withdraw accommodations from the rental 

market pursuant to the Ellis Act (Government Code 7060-7060.7), or the Landlord’s decision to move themselves 
or a qualified family member into the rental unit shall have the first right of refusal to return to the unit if it 

should ever be returned to the market by the Landlord or successor Landlord served the notice of termination of 
tenancy (Section 11.100.050(c), Richmond Municipal Code). 

 The property contains one or more recorded restrictions preventing the property from being rented and 
attaching liability to owners who rent despite the recorded restrictions. Pertinent information may be obtained 
by submitting a Public Records Act request to Cynthia Shaw (cynthia_shaw@ci.richmond.ca.us). 

 The property contains one or more restrictions preventing an owner from resetting the Maximum 
Allowable Rent at the inception of a new tenancy.  Pertinent information may be obtained by submitting a 
Public Records Act request to Cynthia Shaw (cynthia_shaw@ci.richmond.ca.us).  

 The property contains one or more restrictions that require an owner who seeks to rent the unit/property, 
to first make an offer of rent to a prior Tenant(s) who has a right of first refusal. Pertinent information may be 
obtained by submitting a Public Records Act request to Cynthia Shaw (cynthia_shaw@ci.richmond.ca.us).  

 There are no pending Maximum Allowable Rent or other rent restrictions levied by the Richmond Rent 
Program applicable to this property.  
 
 
Staff Name: ________________________  Staff Title: ____________________________ 
 
The current information is accurate to the best of the Rent Program’s knowledge as of the following date: 
_______________________________ 
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