
Charles Oshinuga, Staff Attorney
January 19,2022, Regular Meeting of the 

Richmond Rent Board



 In November 2020, staff members issued a 
Request for Proposal (RFP) for interpretation 
services to be utilized by Hearings and Public 
Information Units. 

 After a thorough review of all proposals received 
in response to the RFP, staff members identified 
Cal Interpreting and Translation (hereinafter, 
“CIT”) as the service provider most qualified to 
meet the needs of the agency. 

 On December 16, 2020, staff members 
agendized an item for the Board to approve a 
contract with CIT. 
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 Prior to the item coming before the Board, an appeal 
was filed challenging staff members award of the 
contract to CIT. The appeal was granted.

 Following an appeal of the original evaluation 
committee’s selection of CIT, a newly formed 
evaluation committee reviewed all proposals 
received in response to the RFP and identified 
Interpreters Unlimited (hereinafter, “IU”) as the 
service provider most qualified to meet the needs of 
the agency. 

 On February 17, 2021, staff members agendized an 
item for the Board to approve a contract with IU. As 
part of the agenda packet and consistent with both 
the Brown Act and City of Richmond’s practices, 
staff members published IU’s proposal. 
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 On December 28, 2021, staff members received 
a letter from CIT’s counsel demanding that CIT’s 
published 2020 proposal either be removed or 
redacted as such information contained trade 
secrets and were financially harmful to his 
client. 

 The Rent Board’s General Counsel contacted 
CIT’s counsel and after some back and forth, 
CIT’s counsel agreed to rescind the earlier 
demand letter and issue a request to the Board 
to provide CIT a courtesy by redacting 
information that CIT has deemed to be sensitive. 
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 Publishing the proposals of an awarded 
contractor is not only consistent with City of 
Richmond’ past practices, it is required by 
the Brown Act. 
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 The Rent Board is free to exercise its 
discretion by providing a member of the 
public with a courtesy in the form of removal 
of particularized information that may be 
potentially harmful. 

 After reviewing counsel for CIT’s request, 
staff members find it reasonable to want to 
remove the phone numbers, resume, 
personal addresses, and other related 
information from the public eye. 
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 DIRECT staff members to redact information 
from its December 17, 2020 agenda, in a 
manner consistent with CIT Counsel’s 
courtesy letter dated January 3, 2022.
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Budget and Fees Overview -
Section 11.100.060 (l) 

CITY OF RICHMOND RENT PROGRAM



Statement of the Issue

 In accordance with Section 11.100.060 (n) of the Richmond 
Fair Rent, Just Cause for Eviction, and Homeowner 
Protection Ordinance, the amount of the Residential Rental 
Housing Fee will be determined by the City Council after a 
recommendation by the Board is provided to the City Council. 
The Board shall, prior to July 1 of each year, hold a public 
hearing on a proposed budget and adopt an annual budget 
for the ensuing fiscal year. 

 (l) Staff members will provide the Rent Board a historic 
timeline and an overview of the budget and fee study process 
in preparation for fiscal year 2022-23 requirements.



Fiscal Impact

 There is no fiscal impact related to this item. 



Background

Section 11.100.060 (n)
 At least thirty-five days prior to the beginning of each fiscal year, the Board's Executive 
Director shall submit to the Board the proposed budget as prepared by the Executive Director. 

 After reviewing the same and making such revisions as it may deem advisable, the Board 
shall determine the time for the holding of a public hearing thereon and shall cause to be 
published a notice thereof not less than ten days prior to said hearing, by at least one insertion in 
the official newspaper. Copies of the proposed budget shall be available for inspection by the 
public in the office of the Board at least ten days prior to said hearing.

 Upon final adoption, the budget shall be in effect for the ensuing fiscal year and the amounts 
stated therein shall be and become appropriated by the Board for the respective objects and 
purposes therein specified. 

 At any meeting after the adoption of the budget the Board may amend or supplement the 
budget by the affirmative votes of at least three members. Copies of the adopted budget and 
any amendments or supplements shall be filed with the City Clerk, and City Manager.

 The City Council and the City Manager shall have no authority to oversee, supervise, or 
approve this budget. 



Fiscal Year 2022-2023 Timeline



Rent Program Budget and Fee Study



Discussion 

Mission of the Rent Program
The Rent Program was established in January 2017 following approval of the Richmond Fair 
Rent, Just Cause for Eviction, and Homeowner Protection Ordinance by a majority of Richmond 
voters in November 2016. The mission of the Rent Program is to promote neighborhood and 
community stability, healthy housing, and affordability for Richmond tenants through the 
regulating of those Landlord/Tenant matters that reasonably relate to rents and evictions, while 
maintaining a Landlord's right to a fair return.



Fees - History



Fee Layers and Associated Tasks



Further Discussion Items

 Rent Program Operating Budget – In depth Discussion Meeting #2

 Rental Housing Fee Study – Brief Discussion - In depth Meeting #3

 10-Year Fiscal Projection and Financial Recommendation

 Special Revenue Fund Operating Reserve Policy

 Other subjects or topics as requested by Rent Board



Recommended Action

RECEIVE an overview and historic timeline of the budget and fee study process 
and appropriate content.
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