
AGENDA ITEM REQUEST FORM  

Department: Rent Program Department Head: Nicolas Traylor Phone: 620-6564 
   

Meeting Date: June 26, 2023 Final Decision Date Deadline: June 26, 2023 
 

STATEMENT OF THE ISSUE:  Since February 2018, The Eviction Defense Center has had the full-time equivalent of one 
attorney and one part-time paralegal dedicated to Richmond eviction cases. The current contract expires on June 30, 
2022. Contract amendments are necessary to extend the term of the contract, add funds for services in Fiscal Year 2023-
24 in accordance with the budget adopted by the Rent Board on May 17, 2023, and modify the Service Plan to reflect the 
proposed amendment to the term beginning July 1, 2023. 
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RECOMMENDED ACTION: APPROVE an amendment to the contract for community legal services with the Eviction 
Defense Center, increasing the contract amount by $200,000 for Fiscal Year 2023-24, to a total not to exceed $781,244, 
and modifying the term to commence on July 1, 2023, through June 30, 2024 – Rent Program (Nicolas Traylor 620-6564). 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

  

 

AGENDA ITEM NO: 

       F-2. 



This page intentionally left blank 



 

 

CITY OF RICHMOND RENT PROGRAM 

 
 
 

 

 

 

 

DATE: June 26, 2023 

 
TO: Chair Cantor and Members of the Rent Board 
 
FROM: Nicolas Traylor, Executive Director 
  
  
SUBJECT: SIXTH AMENDMENT TO THE CONTRACT WITH THE EVICTION 

DEFENSE CENTER FOR COMMUNITY LEGAL SERVICES 
 
STATEMENT OF THE ISSUE: 
 
Since February 2018, The Eviction Defense Center has had the full-time equivalent of 
one attorney and one part-time paralegal dedicated to Richmond eviction cases. The 
current contract expires on June 30, 2022. Contract amendments are necessary to 
extend the term of the contract, add funds for services in Fiscal Year 2023-24 in 
accordance with the budget adopted by the Rent Board on May 17, 2023, and modify 
the Service Plan to reflect the proposed amendment to the term beginning July 1, 2023. 
 
RECOMMENDED ACTION:  
 
APPROVE an amendment to the contract for community legal services with the Eviction 
Defense Center, increasing the contract amount by $200,000 for Fiscal Year 2023-24, 
to a total not to exceed $781,2441, and modifying the term to commence on July 1, 
2023, through June 30, 2024 – Rent Program (Nicolas Traylor 620-6564). 
 
FISCAL IMPACT: 
 
The proposed contract amendments shall be funded by the Fiscal Year 2023-24 Rent 
Program budget, adopted by the Rent Board on June 12, 2023. The adopted budget 
allocates $275,000 for Community Services Agency Contracts, of which $200,000 is 
proposed to be used to increase the payment limit for the Board’s existing contract with 
the Eviction Defense Center. 
 
 
 
 

 
1 Amount is the ongoing total from the Original Contract, February 1, 2018. See Attachment 1 for contract 

payment history. 
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DISCUSSION:  
 
Background 
 
On Wednesday, June 21, 2017, the Rent Board directed staff to negotiate and execute 
legal services contracts. In accordance with the City’s procurement policies, a Request 
for Qualifications and Proposals was released on August 11, 2017. Proposals were 
reviewed by a panel of stakeholders and staff. A contract was executed with the 
Eviction Defense Center on February 1, 2018, with an original term ending June 30, 
2018. 
 
Performance 
 
In accordance with the amended contract approved by the Rent Board on June 15, 
2022, The Eviction Defense Center is compensated $10,416 monthly to serve a 
minimum of 30 Richmond tenants per month following a referral from a Rent Program 
staff member. Tenants receive pre-litigation counseling and a review of documents with 
appropriate legal response and/or full representation in court at their unlawful detainer 
hearing. 
 
The Eviction Defense Center submits reports monthly detailing the number of clients 
served and pertinent data regarding their tenancies and demographics. Full records are 
maintained at the Eviction Defense Center office for review. 
 
The table below contains a summary of the number of Richmond Tenants served by the 
Eviction Defense Center during the 2022-23 fiscal year through May 2023. The contract 
commenced July 1, 2022. Between the contract term July 2022 and June 2023, the 
Eviction Defense Center served an average of 123 clients per month, 93 more clients 
than is currently required in the existing contract. 
 

Clients Served by the Eviction Defense Center, Fiscal Year 2022-23 

Month Total Clients Served (Minimum Per 
Contact is 30) 

July 2022 100 with 19 court appearances 

August 2022 142 with 28 court appearances 

September 2022 98 with 19 court appearances 

October 2022 101 with 21 court appearances 

November 2022 124 with 24 court appearances 

December 2022 125 with 18 court appearances 

January 2023 142 with 36 court appearances 

February 2023 118 with 16 court appearances 

March 2023 131 with 36 court appearances 

April 2023 142 with 32 court appearances 

May 2023 132 with 33 court appearances 
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Proposed Contract Amendments 
 
Staff members are recommending approval of contract amendments to (1) extend the 
term of the contract with the Eviction Defense Center to June 30, 2024 (with the 
amended contract commencing on July 1, 2023) and (2) increase the payment limit of 
the contract by $200,000 in accordance with the Fiscal Year 2023-24 Rent Program 
budget. 
 
 
DOCUMENTS ATTACHED: 
 
Attachment 1 – Sixth Contract Amendment and Amendment History 
 
Attachment 2- Addendum A: Sanctuary City Contracting and Investment Ordinance 
 
Attachment 3 – Original Contract 
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Addendum A 
Sanctuary City Contracting and 

Investment Ordinance  

No.12-18 N.S 
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CITY OF RICHMOND 

Sanctuary City Compliance Statement 
 
 
 

The undersigned, an authorized agent of     (hereafter 

"Contractor"), has had an opportunity to review the requirements of City of Richmond Ordinance 12-18 (hereafter  "Sanctuary City 

Contracting Ordinance" or “SCCO”). Contractor understands and agrees that the City may choose with whom it will maintain 

business relations and may refrain from contracting with any person or entity that provides Data Broker or Extreme Vetting services to 

the U.S. Immigration and Customs Enforcement Division of the United States Department of Homeland Security (“ICE”).  Contractor 

understands the meaning of the following terms used in the SCCO: 

 
a. "Data Broker” means either of the following: 

 
i. The collection of information, including personal information about consumers, from a 

wide variety of sources for the purposes of reselling such information to their customers, 

which include both private-sector business and government agencies; 

 
ii. The aggregation of data that was collected for another purpose from that for which it is 

ultimately used. 

 
b. “Extreme Vetting” means data mining, threat modeling, predictive risk analysis, or other similar 

services."  

 
Contractor understands that it is not eligible to receive or retain a City contract if at the time the Contract is executed, or at 

any time during the term of the Contract, it provides Data Broker or Extreme Vetting services to ICE. 

 
Contractor further understands and agrees that Contractor's failure to comply with the SCCO shall constitute a material default of the 

Contract and the City Manager may terminate the Contract and bar Contractor from bidding on future contracts with the City for five 

(5) years from the effective date of the contract termination. 

 
By executing this Statement, Contractor certifies that it complies with the requirements of the SCCO and that if at any time during the 

term of the Contract it ceases to comply, Contractor will promptly notify the City Manager in writing.  Any person or entity who 

knowingly or willingly supplies false information in violation of the SCCO shall be guilty of a misdemeanor and subject to a $1,000 

fine. 

 
Based on the foregoing, the undersigned declares under penalty of perjury under the laws of the State of California that the foregoing is 

true and correct. Executed this   day of   , 20    , at   , California. 

 
Printed Name:    Title:     

 

Signed:    Date:     
 
 

Business Entity:     
 

 
 
 
 
 
 
 
 
 
 
 
 

Vendor SCCO Compliance Statement (Augt2020) 
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