Richmond Fund for Children and Youth FY26–27 Participatory Grantmaking Project Application Timeline Planning
Use this document to plan your timeline for putting together your grant application. This will help support you to go through the recommended steps to create a strong application and submit it on time. 
	Task
	Person/Agency Responsible
	Due Date
	Date Scheduled
	Notes

	1. Host internal planning meeting to determine project idea and delegate tasks
	Applicant
	before February 20th
	
	

	2. Schedule 1:1 TA session with coaches once idea is finalized
	Applicant and RDA
	Before Feb 27th
	
	

	3. Complete proposal template and develop budget and share with your team for review
	Applicant
	Feb 13-Feb 27th
	
	

	4. Get approvals of the grant draft from your leadership/ team (as needed)
	Applicant
	On or before March 5th
	
	

	5. Submit proposal to TA coaches for review and edits
	Applicant
	On or before March 6th
	
	

	6. Receive edits from TA coaches
	RDA Consulting
	On or before March 11th
	
	

	7. Finalize all materials for submission
	Applicant
	On or before March 13th
	
	

	8. Submit application
	Applicant
	Before March 13 by 11:59 PM PT
	
	



